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STAGE ASSISTANT III
Class Specification

DEFINITION

Under general supervision, this position assists with season and rental productions; and assists in supervising, training, scheduling a thirty member crew for a performing arts season comprised of road productions and local presenters.
SUPERVISION RECEIVED AND EXERCISED

General direction is provided by the Technical Director.  Work is reviewed while in progress and by the results achieved.
DISTINGUISHING CHARACTERISTICS

Employees at this level receive general supervision and are fully aware of the operating procedures and policies within the work unit.  Must be willing to work evenings, weekends and holidays.
EXAMPLES OF DUTIES – Duties may include, but are not limited to, the following:

1.
Supervise light hangs, load-ins and load-outs and lighting design as required for season and rental events.
2
Stage managing assigned season event(s).
3.
Set up running sound for some shows.

4.
Assist in setting schedules.
5.
Work counterweight system and flying scenery as needed.
6.
Perform data entry; and create spreadsheets.
7.
Establish and maintain effective working relationships with the public and City staff.

8.
Perform related duties as assigned.
MINIMUM QUALIFICATIONS

High school graduation or its equivalent.  A Bachelor’s degree from an accredited college/university in stage management or closely related field is highly desirable.
A minimum of three years of full time professional experience in the fields if lights, sound, construction and/or stage management, and two years of general professional theatre work; and a valid California driver’s license is also required.

Must possess word processing experience and familiarity with database programs. 

