The Artist Liaison handles all aspects of coordination of visiting artists’ schedules, with the assistance of the Artistic Administrator and the Artist Services Coordinator.  

Responsibilities include, but are not limited to:

1. Implementation of artist schedule as written and communicated by Artistic Administrator and the Artist Services Coordinator. 

1. Provide ground transportation assistance for Artists to rehearsal and events (maps, directions to venues, events, etc.), and resolve any problems that may arise with Artist’s rental cars.

1. Drive artists to/from airport and in town, as needed.

1. Participate in production meetings and other events, as needed, including concerts, workshops, encounters, interviews, and special events.

1. Communicate with SummerFest staff regarding all changes to Artists’ schedules, special needs of Artists, other requests. 

1. Communicate with Artists regarding accommodations and manage any necessary follow-up.

1. Handle artist’s complimentary ticket policy and collect concert ticket requests from Artists in advance, ensuring that the policy is enforced.

1. Procure copy and distribute scores to artists.

1. Coordinate with Artist Services Coordinator and Stage Managers regarding current Artist recording releases on an event-by-event basis.

Contractor Requirements:
1. Knowledge of classical music repertoire and the local area is helpful
1. Full availabilityfrom July 10 through August 25 required
1. Flexible schedule in order to accommodate Artist’s needs, including availability to work nights and weekends as required for concert and rehearsal coverage 
1. The Artist Liaison must be self-directed.  The goals and objectives of the Artist Liaison will be set by the La Jolla Music Society.  The direction, manner and means by which those objectives are carried out are controlled by the Artist Liaison and will be fully dependent on his or her own management and organizational skills. 

1. The Artist Liaison must be licensed to drive in California (rented 7-passenger van).  

