Job Listing: The Broad Stage, Santa Monica College
Position: Deputy Director of Development 

Summary 
Accomplished executive with 10 plus years experience in fund raising and leadership development. Solid demonstrated track record of generating substantial charitable support and earned revenue. Outstanding recruitment, development and motivation of volunteer leadership and staff.  Ability to conceptualize and execute effective fund raising programs.  Excellent communicator in both written and oral formats.  Creative, organized and results-oriented.
                                                           
· Responsibility for fund raising, board development, membership, and special events Create and implement comprehensive fund raising strategies to generate revenue. 
· Direct all aspects of annual giving fund raising including managing direct mail campaigns, membership campaigns, personal solicitation, and major donor giving clubs, grant writing, and special events. 
· Increase corporate grant revenue over a five-year period by 250%. 
· Strengthen and solidified private foundation giving by securing dozens of major—often first-time— multi-year program grants, increasing foundation giving by 250%. 
· Create annual giving major donor club ($2,500+) enlisting more than 60 members over a five-year period – generating $450,000 annually. 
· Develop a new young Westside group to raise $125,000 net annually. 
· Formalize planned giving program and build the endowment, introduce a charitable gift annuity program and establish a planned giving society. 
· Increased average annual revenue from The Broad’s largest special event by 50% over a three-year period. 
· Create a donor recognition program for individuals, corporations and foundations. 
· Oversee grant writing, ensuring creation and adherence to timetable that will achieve fund-raising goals.  Liaise between grant writer and budget and production functions. 
· Responsible for correspondence with board, including preparation and distribution of meeting materials. 
